A Parent’s Guide to Google Classroom

What is Google Classroom?

Google Classroom is a free Google App that aims to simplify creating,
distributing and assessing learning in a paperless way. Teachers can use
Google Classroom to share resources, lesson notes, PowerPoints,
diagrams and home learning. Pupils can use it to access learning at
home or on the go and complete home leamning. It is a free resource that
can be accessed from any device connected to the internet - laptops,
desktop computers, tablets or mobile phones.

What is G Suite for Education?

G Suite for Education is a set of Google apps: Docs, Sheets, Slides, Drive, Classroom, Calendar, and
more designed with intelligent features that make work easier. It is a suite of tools that can help
increase opportunities for critical thinking, communication, collaboration, and creativity, all while
supporting the learning. Gmail will not be enabled for children at this time. G Suite for Education
tools are: free, ad-free, reliable and secure. These tools are already used by millions of pupils in
schools around the world. There is no cost to use this service, but the best thing is that these tools
are relevant to pupils, easy to use, and open doors to many new ways to learn.

Accessing Google Classroom

Pupils can access Google Classroom using the mobile apps (Android and iOS) or via a web browser
by visiting www.classroom.google.com. They should sign in using their @whitehalljunior.org email
address that they have been given by their teacher. Once pupils have logged in, they will see the
class overview page. From here they can see the learning set by their teacher. Clicking on a class
will open that Classroom.

Accessing resources

If pupils are accessing Google classroom from a mobile device, they should download the Google
Classroom app. When home learning is set online, it can be submitted directly within Google
Classroom online without needing to be printed. To open the learning, click on the Open button on
the appropriate post in the Stream page (see also guidance on ‘Stream’ and ‘Classwork’ below).
You will then see the task description and any attached documents. The simplest way to complete
the home learning online is to open the attachment and complete your assignment in this
document. When you are finished, click on the ‘mark as done’ button. You can even add your own
aftachments to your submission, such as photos. Once the home learning has been marked by the
teacher, you can see feedback and any comments made by the teacher by opening the home
learning task as before. Google Classroom does not alert you when an assignment is due; to keep
track of deadlines, pupils need to check the class calendar. Teachers will upload the learning tasks
daily so getting into regular routines, as you would do within school, is advisable.

Safety Features

Although many safety features have been enabled by our administrators, it is sfill the responsibility
of parents to monitor what children are accessing online at home. We will continue to teach
children the importance of being responsible digital citizens and accessing age appropriate



material and we appreciate parents supporting this at home with their children. We ask parents to
be present in the room when pupils are completing home learning, particularly during any ‘live’
periods when teachers may be available online and when contact can be made. For safeguarding
purposes, teachers will record such sessions. We ask that home webcams are turned off.
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Username

Each child has a unique username and password to log on. Their username is generally (though
not always, in the case of Year 6) made up of:

e A number (this is the year their cohort entered school)

e their first name

e the first initial of their last name

e @whitehalljunior.org
For example for a child in Year 3 called Dylan Smith, this would be 16dylans@whitehalljunior.org
If you need help with this, please contact the school office. Passwords will be provided by your
child’s class teacher.

Google Classroom
If accessing through a Desktop PC, Mac or laptop, this can be done by clicking on this link
https://classroom.google.com or typing it into the search bar on your browser.

If you are using a Chromebook, you will need to download the Google Classroom app from the
Web Store. Once done, ask your child to sign in using their school login as below. If you are unable
to do this, it may be that you will need to login to the Chromebook using your child’s username
and password instead from the start-up screen.

If you are using an iPad or other tablet or smartphone, please download the free Google
Classroom app from the App Store.

To sign in your child should enter their username as detailed above. This needs to be the full
username including the @whitehalljunior.org part. Click next.



https://docs.google.com/presentation/d/1VdINHwQcFTj4Xf8Vr_4TojA2em-Mx5xm705OSCc6GRA/edit#slide=id.g4f60ec15fb_1_0
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Now, enter their password and click ‘Next’.
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You may see a Google welcome page when logging in for the first time. If so, just click in the top
right hand corner (on the nine squares icon, next to the initial) and open the Google Classroom
icon. If a member of the household had previously been using email on the device, your screen
may appear as in the second image below. If so, again just click in the top right hand corner (on
the nine squares icon, next to the initial) and open the Google Classroom icon.
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You will see the following options as tabs across the top of the page:

Stream Classwork People Grades




Stream

This is where your child will see posts from their teachers. Posts may contain links to websites,
classwork set by your child’s teacher or simple communications between all the members of the
class. Posts are always monitored by your child’s teacher, as are any accompanying comments
made by individuals, so we ask that children only use this feature if they are asking a question
about their work or responding sensibly to a post.

Classwork

This is where your child will access curriculum content set by the teacher. This is the best way of
accessing the content set rather than having to worry about searching on the Stream. Any
curriculum content added will be in the form of a Google Doc, Google Slide or other Google
Suite app (If you are using a tablet, you may be required to download additional free apps) as
this will allow the children to edit and hand in their work individually to the teacher. Some further
content may be added to this class Drive — this space enables us to upload PDFs, etc. Classwork
will be added regularly and may have a due date or time for completion. Teachers will be able
to see your child’s progress and support them where necessary; they can add comments to the
children’s work. Under the Classwork tab you will see dates for the week covering the home
learning for a period of five days. Under this you will see work for each day. On a daily, or weekly
basis, these will be populated with learning for your child. The subjects set each day will reflect
the learning pupils would have encountered if in school.

Routines are important to children and we will post the daily tasks from 9.00am. Your child’s teacher
will be contactable via the Google Classroom at three points within the day — these times will be
shared with you and may vary slightly, depending on how many year groups are learning from
home. We are mindful that siblings may be sharing access to devices in the home. We understand
of course that managing working from home and supporting children with home learning is a
difficult juggling act. If your child is stuck with a piece of work, they can post a comment using the
private message function at the right hand side of the screen to message the teacher. In the case
of more than one class isolating at home, year group teams will work together and may share work
across more than one classroom. They may also do so if a teacher is unwell and is isolating at home.

We were so pleased with all the positive feedback and support we received from families during
our March — July 2020 lockdown. We know the use of our website for daily learning worked well; by
using the Google Classroom we hope to improve our provision further, enabling feedback between
teachers and pupils and daily contact to help pupils continue to progress with their learning.



